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Inside Sales-Controls
JOB SUMMARY:  
Coordinate and execute Controls Support functions in a fast-paced work environment. Provide inside sales support, and Lighting Control Quotations, while coordinating pricing with the Mlazgar sales team. Manage communications between manufacturers and customers on all assigned projects.
RESPONSIBILITIES:
1. To design, lay-out, and provide pricing on controls requests as assigned from internal and external customers. In the timeframe required, provide the best product(s) for their applications.
 
2. Enter all design layout information into Oasis software system.  Track all progress of the project while updating Oasis and coordinating with the Project Manager as required.
 
3. Create full submittal documents including stamped drawings, wiring diagrams, one-lines, etc. as required for each project.
4. Communicate and coordinate with Sales on specific layouts, design and application notes, while providing the most efficient and effective method to obtain the order over the competition.
5. Project manage small to medium sized projects
6. Interface with factories for generating quotations on large projects
7. 
Participate in customer events to promote Mlazgar with our customers throughout all market segments.
8.
Travel as needed with Mlazgar Sales team throughout the territory to build relationships with distributors, contractors and engineers.
9.         Other duties as assigned.
 JOB REQUIREMENTS:

EDUCATION:
Associates Degree or equivalent experience.
EXPERIENCE:
Two years + of controls; Lighting or Theatrical Experience preferred 
SKILLS:
Professionally represent Mlazgar Associates while executing excellent organization and communication skills. Ability to manage multiple tasks and prioritize accordingly. Proficient with computer systems including MS Outlook, Excel, & Word. Ability to learn a new software system.
JOB ACCOUNTABILITY: 
Responsible for providing lighting controls quotes for all individually assigned projects, while communicating between Mlazgar Associates, customers, and manufacturers to create the most competitive controls package.

REPORTS TO:                      Nathan Rose, Controls Manager
EMPLOYEE CLASS:             Salary

STATUS:                               Exempt

ABOUT MLAZGAR ASSOCIATES:
· Fast-paced and fun work environment that rewards success

· Flexible work schedule and/or remote work options

· Competitive base salary

· Comprehensive benefit package as well as 401k

· Paid Time Off

· 9 ½ days of Paid Holidays

· Office hours 7:30am-4:30pm Mon-Fri

· Rotating Friday hours 7:30am-2:00pm (optional)
